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Description automatically generated]JOB TITLE: SENIOR MAINTENANCE OPERATOR

Department:  	Facilities
Supervisor:    	Director of Public Works
Supervision Exercised: 	Internal staff and contractors
Exempt Status: 	Hourly
Benefits Eligibility Status: 	Eligible
BOCC Approval:  	08/13/2025


SUMMARY 

The Senior Maintenance Operator provides leadership and oversight of maintenance operations to all Bonner County Facilities. The position supports the Director of Public Works by supervising daily maintenance activities, coordinating internal maintenance staff and external contractors, and ensuring all County facilities are maintained in a safe, efficient, and operationally effective manner. The role also includes direct maintenance responsibilities and acts as a liaison between County departments, contractors, and regulatory agencies.

This position requires a strong mix of technical skills, leadership ability, independent judgement, and the ability to prioritize and execute projects across multiple locations.

ESSENTIAL FUNCTIONS

The essential functions include, but are not limited to, the following duties and responsibilities which are not listed in any particular order of priority and may be amended or added to by the County at any time:

· Coordinate and monitor work performed by external vendors and contractors; ensure compliance with contract specifications, County standards and applicable codes and regulations.
· Controls inventories of maintenance supplies.
· Responsible for proper use of personal protection equipment (PPE).
· Receives work orders, plans and coordinates routine or recurring maintenance and repair projects. Requisitions supplies, materials, tools and equipment needed to fulfill duties and complete assignments.  Establishes priorities and schedules work allowing for unscheduled projects that may occur.
·  Inspects and oversees mechanical systems and equipment, commercial boilers, heating, ventilating, air conditioning, security, lighting, generators, fire systems, electronic, plumbing and carpentry work. Oversees (and performs as necessary) maintenance, replacements and repairs as per building codes.  Assesses need for outside contracts to perform maintenance, repair or replacement activities. 
· Monitors building structures and operating systems and reports potential issues on an ongoing basis.  Performs and supervises preventative maintenance activities.
· Provides specialized maintenance services to Juvenile Detention facilities. 
· Oversees emergency repairs and replacements of broken windows, doors, locks, pipes, water heaters, etc.
· Perform or participates in remodeling and other projects as required including coordinating with outside contractors as needed and authorized by the Director and BOCC.
· Directly supervises maintenance staff in daily functions.
· Coordinates snow removal for Administration Building, Complex, Courthouse, Prosecuting Attorney’s and Public Defenders.
· Monitor and support progress on capital improvement and repair projects; serves as point-of-contact for outside firms, project teams and County leadership.
· Basic proficiency with small engine maintenance, operation and repair.
· Strong verbal and written communication skills; able to effectively interface with staff, contractors and the public.
· Proficient in time management and prioritization of completing tasks.
· Physically able to bend, lift, climb and perform duties in confined spaces or heights; able to lift and move up to 60 pounds.
· Valid driver’s license with no major traffic violations in the last three years.


SECONDARY FUNCTIONS

· Provides assistance to employees as work assignments dictate.
· Responsible for supporting Emergency Operations Center (EOC) staff during an emergency.
· Performs all other duties as assigned.

JOB SPECIFICATIONS

· Knowledge of industry safety, skills and abilities to perform essential functions of the job. High school education or equivalent with five years of experience in commercial building maintenance.  Post-high school training, certification or education in management and/or related experience preferred. 
· Considerable working of building repair and maintenance especially in areas of HVAC, plumbing, electrical and construction.  
· Basic knowledge of small gasoline engines including proper use, safety and maintenance.
· Knowledge of and ability to implement sound supervisory skills.
·  Ability to perform general math functions, including addition and subtraction, and multiplication and division as needed to perform the general accounting tasks for the department.
· Ability to communicate effectively, both orally and in writing. 
· Must be physically able to perform job duties including frequent bending, climbing, squatting, manipulating, lifting equipment and supplies.
· Requires ability to set priorities and accomplish work activities with minimum supervision.  Able to maintain harmonious working relationships both inside and outside the organization. 
· Must possess a valid driver’s license with no major traffic infractions in the past three years and pass a Sheriff’s Department background check.

PHYSICAL ABILITIES & WORKING CONDITIONS

Work is performed both indoors and outdoors in all weather conditions and may involve exposure to electrical currents, dust, fumes, and loud noise. Work includes climbing ladders working on rooftops and accessing confined spaces. Regular lifting and movement of materials weighing up to 60 pounds is required. Safety protocols and personal protective equipment (PPE) are mandatory.

Disclaimer: This job description is not an employment agreement or contract, and management reserves the right to modify it when necessary.

I have reviewed and agree this Job Description accurately reflects the current responsibilities of my position.  I also acknowledge that it will be placed in my Personnel File.


Signature: 								 Date: 				
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